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                HALLS HIGH SCHOOL

                                       4321 E. Emory Road
                                                                    Knoxville, TN 37938
             Guidance Office (865) 925-7709
                  Fax (868) 925-7700

NEW STUDENT ENROLLMENT INFORMATION
· Withdrawal Form – This form is completed when leaving the school. 

· Proof of Address - Provide a current copy of utility bill, lease or rental agreement. When the individual is not able to provide proof of address/resident, the following procedure must
be completed. The individual is required to bring a notarized letter from the person they are renting/leasing/living with.  The letter must list the parent/guardian’s name and the student’s name along with the address. Bring the notarized letter and the utility bill of the person who wrote the letter. 
· Immunization – Tennessee Health Record must be completed by a medical provider or heath department.  If coming from out of state, you must take your shot record to the Knox County Heath Department to have the shot records transferred. The main clinic is located at 140 Dameron Avenue (865) 215-5000.
· Proof of Medical Examination – The physical needs to be completed by a medical provider or heath department (up to 1year).  A student may enroll without this information; however, it must be completed and filed with the guidance office within 30 days.

· Proof of Date of Birth – A copy of child’s state issued birth certificate is required. Copies are available for KNOX CO BIRTHS ONLY by calling Knox County Birth Records, at 215-5100.  You must bring ID.
· Social Security Card – A copy of the student’s social security card is required.
· Proof of Physical Custody or Guardianship – A copy of the divorce decree or other official paper of guardianship MUST be present with enrollment.  If you do not have documentation, you may obtain a copy from the Knox County Juvenile Court.  To make an appointment with at judge for a Guardianship Petition, call 215-6400.  
* IF IN STATES CUSTODY: In addition to the above mentioned items, DCS must provide a letter stating who the foster family is and their proof of address.

