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Pond Gap Elementary School
Teacher/Parent/Student Compact
Please read and sign this compact with your child.
Dear Parents:

We ask that you review the student handbook with your child. We want to partner with you and your child to provide the best education possible. 
The staff at Pond Gap Elementary, the parents of the students participating in activities, services, and programs funded by Title I, Part A of the Elementary and Secondary Education Act (ESEA) and the students, agree that this compact outlines how the parents, the entire school staff, and the students will share the responsibility for improved student academic achievement and the means by which the school and parents will build and develop a partnership that will help children achieve the State’s high standards.

This school-parent compact is in effect during school year 2014-2015.
School Responsibilities

The staff at Pond Gap Elementary School will:
1. Provide high-quality curriculum and instruction in a supportive and effective learning environment that enables the participating children to meet the State’s student academic achievement standards as follows:
· Align curriculum w/state standards

· Provide instruction at each child’s instructional level through the use of formative and summative assessments

· Incorporate professional development to support and enhance instruction

· Provide intervention when students need additional academic support

· Foster a respectful culture in every classroom

2. Hold parent-teacher conferences during which this compact will be discussed as it relates to the individual child’s achievement.  Specifically, these conferences will be held:

· Parent conference dates at the first interim report card date (September 17, 2014) and during the second semester (February 12, 2015)
· Additional conferences as needed by the teacher or parents

3. Provide parents with frequent reports on their children’s progress.  Specifically, the school will provide reports as follows:

· Interim Reports: 9/17, 11/24, 2/13, 4/30
· 9 Week Reports: 10/21, 1/13, 3/27, 5/21
· Intervention Progress Reports
· Daily Take Home Folders with Monthly Calendars
4. Provide parents reasonable access to staff.  Specifically, staff will be available for consultation with parents as follows:

· Parent Conference Nights: 9/17 and 2/12.
· By request during non-instructional time before 7:30 and after 2:45 by appointment
5. Provide parents opportunities to volunteer and participate in their child’s class, and to observe classroom activities, as follows:

· Scheduled Parent Events

· Opportunities to volunteer in the classroom by advanced request 
· PTA registration

Parent Responsibilities

We, as parents, will support our children’s learning in the following ways:
· Monitoring attendance and on time arrival to school
· Reviewing contents of daily folder and signing behavior calendar
· Keeping contact information up to date (phone numbers)
· Participating, as appropriate, in decisions relating to my children’s education
· Helping my child comply with uniform dress code
· Participating with my child in reading and math practice: 

(Read 20 minutes a Day)  (Practice Math Facts)
Student Responsibilities
We, as students, will share the responsibility to improve our academic achievement and achieve the State’s high standards.  Specifically, we will:

· Show respect for self, others, and property
· Read at least 20 minutes every day outside of school and practice my math facts
· Give my parents or the adult who is responsible for me all notices and information received by me from my school every day
· Help my parents get me to school on time
· Dress in the appropriate uniform each day
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Pond Gap Elementary
1401 Hollywood Drive

Knoxville, Tennessee 37909

Phone: 909-9040
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Pond Gap Elementary School

Teacher/Parent/Student Compact
Dear Parents:

We ask that you review the student handbook with your child. We want to partner with you and your child to provide the best education possible. 

The staff at Pond Gap Elementary, the parents of the students participating in activities, services, and programs funded by Title I, Part A of the Elementary and Secondary Education Act (ESEA) and the students, agree that this compact outlines how the parents, the entire school staff, and the students will share the responsibility for improved student academic achievement and the means by which the school and parents will build and develop a partnership that will help children achieve the State’s high standards.

This school-parent compact is in effect during school year 2014-2015.
School Responsibilities

The staff at Pond Gap Elementary School will:
1. Provide high-quality curriculum and instruction in a supportive and effective learning environment that enables the participating children to meet the State’s student academic achievement standards as follows:
· Align curriculum w/state standards

· Provide instruction at each child’s instructional level through the use of formative and summative assessments

· Incorporate professional development to support and enhance instruction

· Provide intervention when students need additional academic support

· Foster a respectful culture in every classroom

2. Hold parent-teacher conferences during which this compact will be discussed as it relates to the individual child’s achievement.  Specifically, these conferences will be held:

· Parent conference dates at the first interim report card date (September 17, 2014) and during the second semester (February 12, 2015)

· Additional conferences as needed by the teacher or parents

3. Provide parents with frequent reports on their children’s progress.  Specifically, the school will provide reports as follows:

· Interim Reports: 9/17, 11/24, 2/13, 4/30
· 9 Week Reports: 10/21, 1/13, 3/27, 5/21
· Intervention Progress Reports
· Daily Take Home Folders
4. Provide parents reasonable access to staff.  Specifically, staff will be available for consultation with parents as follows:

· Parent Conference Nights: 9/17 and 2/12
· By request during non-instructional time before 7:30 and after 2:45 by appointment
5.  Provide parents opportunities to volunteer and participate in their child’s class, and to observe classroom activities, as follows:

· Scheduled Parent Events

· Opportunities to volunteer in the classroom by advanced request 

· PTA registration

Parent Responsibilities

We, as parents, will support our children’s learning in the following ways:
· Monitoring attendance and on time arrival to school
· Reviewing contents of daily folder and signing behavior calendar
· Keeping contact information up to date (phone numbers)
· Participating, as appropriate, in decisions relating to my children’s education
· Helping my child comply with uniform dress code
· Participating with my child in reading and math practice: 

(Read 20 minutes a Day)  (Practice Math Facts)
Student Responsibilities
We, as students, will share the responsibility to improve our academic achievement and achieve the State’s high standards.  Specifically, we will:

· Show respect for self, others, and property
· Read at least 20 minutes every day outside of school and practice my math facts
· Give my parents or the adult who is responsible for me all notices and information received by me from my school every day

· Help my parents get me to school on time

· Dress in the appropriate uniform each day
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Pond Gap Elementary

1401 Hollywood Drive

Knoxville, Tennessee 37909

Phone: 909-9040
Pond Gap Elementary Parent/Student Handbook

This handbook has been especially designed to benefit students and parents at Pond Gap Elementary. Please read the school procedures with your child. We hope this will help your child become more organized and allow for better communication between teachers and parents. 
Beliefs
· Students are motivated to learn best when actively engaged in tasks that incorporate their emotional state, beliefs, interests, goals, and habits of thinking. 

· It is the shared responsibility of the school staff, parents, and community to achieve the vision for the students’ learning and to improve academic performance.

· A student’s performance is enhanced by mutual respect among students and staff while providing a safe and physically comfortable environment.

· Maintaining high expectations for learning and engaging in practices that support ongoing improvement in teaching will increase student achievement.

· Consistently analyzing student data directly impacts student learning by affecting instructional practice.

Pond Gap Mission Statement
Pond Gap Elementary will create challenging, learning opportunities for students to excel by providing a nurturing environment supported by the family, community, staff, and students.
Shared Vision

No gap at Pond Gap: to proficiency and beyond!

Pond Gap Motto
Believe 

Achieve

Succeed

School Improvement Goals
· Pond Gap students will increase student achievement in reading, writing, language, and math in grades K-5 so that all students meet Annual Measurement Objectives and more students are on track to be college and career ready.

· All students at Pond Gap will be educated in learning environments that are safe and conducive to learning.

Knox County Mission Statement
We the people of Knox County will inspire students to be life-long learners

who are ethical, contributing citizens.
School Supplies and Fees

Our school fees are $25 (Cash Only), due during the first two weeks of school. The fees cover the following supplies at school:

· Crayons

· Glue

· Scissors

· Copy paper

· Student Agenda

· Subscriptions (some grades have Time for Kids or Weekly Reader)

· Workbooks (some grades have these and some don’t)

· Dry erase markers and erasers

· Miscellaneous classroom supplies

ALL Students need to bring to school:

· Backpack (no wheels allowed)

· Pencils (2 a week) # 2 lead

· Notebook paper

· Headphones (individual for your child to use at computer and listening center)
· EACH GRADE LEVEL HAS ONE ADDITIONAL ITEM REQUESTED

If you can afford to send in the following, the classes use them throughout the year:

· Kleenex

· Hand sanitizer
PTA
The Pond Gap Parent Teacher Association is an active, contributing group of parents and friends. We encourage you to join and to participate in this vital support and service to our school. Membership forms and volunteer opportunities will be sent home with your child at the beginning of the school year. Periodic meetings will be announced.
COMMUNITY

We are partnered with: 

· Bearden United Methodist Church

· Boy Scouts of America

· The Church at Knoxville

· Freedom Fellowship Church

· Second Harvest

· Sequoyah Presbyterian Church

· T.V.A. Federal Credit Union 
· University of Tennessee

· Wendy’s

· West Knoxville Rotary Club

These partners help us in many ways throughout the year. We appreciate their support of our students and community. Please say “thank you” if given the opportunity. 
SCHOOL INFORMATION
School Hours

Early morning supervision of students begins at 7:10 a.m. For safety and security reasons, please do not drop off students before this time. All students must enter through the front door in the morning and sit in the gym. Students will have breakfast in their classrooms beginning at 7:30. 
School is dismissed at 2:45 p.m.
NO STUDENT WILL BE DISMISSED FROM THE OFFICE BETWEEN 2:15 & 2:45.
Student Expectations

Included in the handbook is the Board Policy regarding school discipline. We have a school-wide discipline policy that is consistently enforced by every staff member at Pond Gap. Your child’s daily behavior calendar will list the level of behavior your child reached for the day. Please check and sign your child’s folder daily for these behavior levels and reinforce your child’s teacher as she/he works to develop the best behavior choices for these life skills.
PARTICIPATION IN ALL FIELD TRIPS AND SPECIAL SCHOOL EVENTS WILL BE BASED ON TEACHER AND PRINCIPAL DISCRETION. 
Parent/Teacher Conferences
Parent-teacher conferences are welcomed at Pond Gap Elementary and special conference days are scheduled in the calendar. Any time during the year, parents are welcomed to arrange a conference with the teacher through the office by calling 909-9040. We also have two parent conference nights throughout the year – please see our dates to remember section for this information.
Teachers cannot conference or answer questions during the school day between the hours of 7:30-2:45 so please do not go to the classroom during those time periods for conferences or messages. Conferences must be by appointment only. The office can relay a message when there is a break during instruction. 
Volunteers
Pond Gap is fortunate to have many parent and community volunteers. Please sign in on the computer in the office when you come in to volunteer. All volunteers must register on the Volunteer Management System on the KCS website (click on “community” and then “volunteer”).  More information about this system and further guidelines will be sent home soon. 
Parent Computer: A computer designated for parent use is located in the library. Parents may use this to access information on the Knox County Schools’ website. Pond Gap and             classroom web pages may also be accessed using this computer. 

SCHOOL SAFETY
Visitors
Every precaution is taken to see that the building and grounds are safe areas for the children. All outside doors are inaccessible to visitors. All visitors must enter through the front door, sign in on the computer in the office, and wear a visitor’s badge while in the building.

Student Visitors

We will not allow anyone to visit a child who is not on the emergency card of a student or has written permission from the parent on the emergency card. 
Dismissal of Children 

Anyone who comes in to sign out a student MUST be on the student’s emergency card. No one may sign out a student without proper identification. 

NO STUDENT WILL BE DISMISSED FROM THE OFFICE BETWEEN 2:15 & 2:45.

School is dismissed at 2:45 p.m.  Car riders are picked up in front of the school after buses and walkers are dismissed. 
Car Dismissal 

At the beginning of the year, each child will be given 3 coded nametags. Anyone picking up the child in the car line must have one of these nametags in the front window in order to pick up the student. Otherwise, the driver will have to go to the office for verification. 
If no cars are in line at any time after 2:45, the staff assisting with car dismissal will come inside and parents will have to come inside to pick up their children. Please be on time for car dismissal

Walk-up Dismissal (change from 2013-2014)
If you are waiting to pick up your child in the walk-up line, you must wait outside of the front door in a line.  For safety reasons, you will not be able to enter the building to wait.  All walk-ups must have the school issued nametag to pick up a student or the student will have to be checked out in the office with identification.  

Change of Dismissal 
A child’s way home may only be changed in writing. We cannot change the method of transportation by phone, so please do not expect the office to do this.
Medication
Knox County policy does not allow any over-the-counter or prescription medication to be given at school without a doctor filling out the proper forms. These are available in the school office. Medication must be brought in the original prescription bottle. Do not send in medication with the student.
Emergency Cards
We must have current working telephone numbers where parents and guardians can be reached. Do not be afraid to give us a private or cell number since all student information is considered confidential. Included on the back of the card is a “Media Release” for your child to be video taped or photographed for news stories. Please complete the entire page. 
TRANSFER OPTION FOR STUDENTS 

VICTIMIZED BY VIOLENT CRIME AT SCHOOL
Under the Tennessee State Board of Education's Unsafe School Choice Policy, any public school student who is the victim of a violent crime as defined under Tennessee Code Annotated 40-38-11(g), or the attempt to commit one of these offenses as defined under Tennessee Code Annotated 39-12-101, shall be provided an opportunity to transfer to another grade-level appropriate school within the district. Contacting Brian Hartsell at 594-1502 may obtain additional information regarding this option.
SCHOOL MESSENGER: We will be notifying every family in the building of special events or any emergency situations by phone through our automated phone and e-mail system. Again, we must have the current contact information for every child at all times. Please keep the office updated.

ATTENDANCE
Absences

The policies of Knox County Board of Education require that written excuses be presented to the child’s classroom teacher within 5 days of the date of absence. The excuse should indicate the date, nature of the absence, and be signed by the parent or guardian. A student may be absent due to illness, 10 days each year with a written parent excuse. Beyond that, a medical statement will be required for the absences to be excused. Knox County attendance workers will notify juvenile court when the absences exceed these limits.
Tardiness
School starts at 7:45, therefore, students are marked tardy at 7:46. Tardiness disrupts the individual student’s start to a smooth, productive morning. It also disrupts the rest of the class when the late student arrives. Early dismissals count as “Tardy Outs.” 
Illness at School
Children cannot be at school with a fever, vomiting, diarrhea, severe cough, or rashes. Your child should be free of fever or other symptoms for 24 hours before returning to school. If your child is ill at school, you will be called to pick up your child.
SPECIAL POLICIES
Invitations
A student may give invitations to a party IF everyone in the class receives an invitation. These should be given at the end of the school day. 
Class Parties
Due to recent legislation regarding “Health and Wellness,” the fat, sugar, and sodium content of all foods provided to students must be closely monitored so as not to exceed prescribed limits. The office can provide a list of allowable foods for class treats, or a list may be found on the Knox County website: www.knoxschools.org. (Click on “District,” then scroll down to “School Information”).
Balloons and Flowers
We love to help celebrate special occasions with your children. We don’t want to interrupt instruction, however, so please time delivery of flowers or balloons at dismissal time. Remember that balloons cannot be transported on the bus very easily. If a parent delivers, we will call the student to the office and the items will stay in the office until dismissal.

Telephone Calls/Cell Phones
Messages from home cannot be relayed to students except in the case of an emergency. Students may keep cell phones in their backpack as long as the phone remains off.  The school is not responsible if a cell phone is lost or stolen.  If a student uses the cell phone during the day, the office will keep the phone until a parent can come to school and retrieve it. Teachers cannot be called to the phone to talk to a parent. Please leave a message and the teacher will return the call as soon as possible.

Items Brought to School
Students may not bring toys or games to school. If any toy, game, or valuable item is brought to school and is then stolen or lost, neither your child’s teacher nor the school is responsible for replacement.  
INFORMATION

Emergency Closings/Delayed Openings
Please remember to listen to your television or radio for information. School Messenger will notify your contact numbers and you may view information on the Knox County Schools website at www.knoxschools.org. Do not call the school as we have a limited number of phone lines that need to remain open for information from Central Office and bus drivers. If school is delayed one hour, we will not have a teacher on duty at the regular time for early arrivals. The school will open at 8:10 instead of 7:10.

Special Education/ESL
Knox County provides a continuum of services for students who qualify for special education under the Individuals with Disabilities Education Act (IDEA) or Section 504 of the Vocational Rehabilitation Act. If you feel your child might require special services and want Knox County to provide them, contact your child’s teacher, the principal, or Knox County Pupil Personnel Services.

At Pond Gap, we have students from many countries throughout the world who may be in need of English language instruction. ESL services are provided during the regular school day for students who qualify for these services.

Title I
Pond Gap Elementary is a 1996 National Title I Distinguished School. Title I is a regular school program, which is federally funded. Parent participation is encouraged through meetings at the school level (SAC) and the district level (DAC). Title I also supports parent education through meetings and GED training.
DATES TO REMEMBER

9 WKS Ends       Report Card Dates

     October 10

October 21
    December 19
          January 13
      March 12

March 27
        May 21

            May 21
Student Holidays

September 1 (Labor Day)




January 19 (MLK Holiday)

October 13-14 (Fall Break)



February 16 (Presidents’ Day - Staff Dev. Day)
November 4 (Inservice/Election Day)


March 13 (Staff Dev. Day)

November 26-28 (Thanksgiving Holiday)

March 16-20 (Spring Break)

December 22-January 2 (Winter Break)

April 3 (Good Friday)

January 5 (Teacher In-service)



May 21 (1/2 day)

PARENT CONFERENCE DATES (BY APPOINTMENT)
September 17th  
3:15-6:15 P.M. 
(Interim reports for the 1st nine weeks go home this day)
February 12th
3:15-6:15 P.M.        (Interim reports for the 3rd nine weeks go home this day)
SCHOOL PICTURE DATES (All packages are prepay on or before “picture day”)
September 5th: Fall Individual Pictures (This will be a non-uniform day)
February 6th: Class Group Pictures 
March 4th: Spring Individual Pictures (This will be a non-uniform day)
Pond Gap Behavior Expectations
Students in all grade levels are expected to follow these expectations within the school. Not following these expectations will result in a lowered behavior grade for the day. 

HALLWAY EXPECTATIONS

1. Respect “silent zone”

2. Maintain personal space

3. Walk
CAFETERIA EXPECTATIONS

1. Whisper Voice

2. Maintain personal space

3. Serve yourself once

4. Remain seated and face your table

5. Keep area clean

6. Use GOOD manners

BATHROOM EXPECTATIONS

1. Respect “Whisper Zone”

2. Maintain personal space

3. Keep bathroom clean
PLAYGROUND EXPECTATIONS

1. Stay within playground boundaries
2. Maintain personal space

3. Use equipment correctly

4. Leave mulch, sand, gravel, and sticks on the ground

5. On the stop signal, Stop-Look-Listen

PICK-UP AREA EXPECTATIONS

1. Remain seated

2. Maintain personal space

3. Respect as a “Silent Zone” 

CLASSROOM EXPECTATIONS

Each classroom will develop their classroom expectations according to the age and needs of the individual classroom.

GAP Gear Dress Code for All Pond Gap Elementary School Students

(updated July 2013)
Shirts:

· PLAIN Polo or t-shirts – red or blue (no teal)

· Shirts must be plain, with no writing, emblems, beads, glitter, etc. 

· Shirts must be tucked in the pants or skirt if they hang past the hip pockets or where hip pockets would be located. 

· Cold weather: Any solid color long sleeve shirt may be worn under the correct top shirt or a correct colored sweater may be worn over the polo or t-shirt.
Pants: 

· Khaki, navy or black slacks 

· Jeans may be worn on Fridays if students have been on high level all week. Pants must not drag the floor or sag at the waist.
· Pants cannot have cuts, holes, or tears.
Other

· Khaki, navy or black shorts or skirts (these must come down the leg as far as the hand when the arm is straight down).
· Jean shorts/skirts may be worn on Fridays if students have had good behavior all week.
· Khaki, navy, black or jean (only Fridays) jumpers may be worn over the correct shirt. 

· NO  jackets or hoodies may be worn during the school day. 

· Students may wear long sleeve plain shirts in their uniform color or any solid color long sleeve shirt under their uniform polo or t-shirt.
· A matching colored sweater may be worn during the school day.  
Shoes  

· Footwear must be safe and appropriate for indoor or outdoor physical activity.
As the Knox County Dress Code Policy JCBF states: 

· The school administration reserves the right to determine whether the student's attire and appearance are within the acceptable limits. 

· In matters of opinion, the judgment of the principal/designee shall prevail.

· The principal may allow exceptions for special classroom activities.

· The principal will administer appropriate consequences for policy infractions.
Students who arrive out of dress code may be loaned appropriate wear for the day if available. Repeated, intentional dress code offenses will result in loss of privileges within the classroom and school as determined by the grade level and administration.
